T

KELYN TRAINING SERVICES

REQUEST FOR TRAINING ROOM HIRE

Name:

Company:

Postal Address:

Contact numbers: Ph: Fax:

Email:

A.B.N.

Purpose of Venue Hire

(If for training purposes, please state course title)

Building F - Kelyn Training Services
Welshpool Business Enterprise Centre
33 — 37 Murray Road South
WELSHPOOL WA 6106

Venue Details Unit 1

* 100"
e Will seat 30 student style (with desks)
e Will seat 45 lecture style (chairs only)

[ J

Venue Details Unit 4

©o40"

e Will Seat 15 student style

e Internet access (facilitator use only)

Both training rooms are equipped with:
e Padded chairs with arm rests

e Reverse cycle air-conditioning

e Roof mounted data projector

e Presentation tables

Kelyn Training Services also has available:
e Full kitchen facilities

e Shower facilities
e Ample free parking

Prices quoted as at 9 May 2011 and are subject to change without notice
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DATE/S REQUIRED:

WHICH ROOM WOULD YOU PREFER?

(subject to availability)

VENUE HIRE COSTS —EITHER UNIT10OR4

Monday — Friday 8:30am — 4:30pm

1 — 4 hours @ $40 per hour + GST
Full day @ $150 per day + GST  8:30am — 4:30pm

EQUIPMENT AVAILABLE/REQUIRED

(please tick O as required)

Screen 0 No charge
Whiteboard O No charge
Multi Media O @ $40 per hour + GST

Expected number of participants?

How would you like the seating arranged?

Catering per Day

KTS supplied for continual refreshments @ $7.00 per person + GST
e Inclusive of tea, coffee, milk (F/C and H/L), biscuits and soup

Catered Morning tea @ $8.00 per person + GST

Catered Afternoon tea @ $8.00 per person + GST

Catered Lunch @ $17.00 per person + GST

* Catering costs are subject to change without prior notice.

Do you require catering? 0

What are your catering requirements?

Prices quoted as at 9 May 2011 and are subject to change without notice
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Will you be requiring administration assistance? O

Photocopying @ 30 cents per A4 sheet (B and W): $1:95 per A4 color sheet
A3 colour @ $6:00 per sheet

Laminating at $6.00 per A4 size sheet

Message service @ $45:00 per hour

We wish to make the above booking and we submit Purchase Order N°
as confirmation of the booking.

Please complete this section if you are paying by credit card:

Please debit: (] Mastercard (] Visa

NN 0N a0 oo eiieee e ettt et et e e e e e e e e e e e et e e et ettt e eenee e s e e e e e e e e e eeeeeneeenenee an

Expiry Date: ......cccocvevvvieveeec SIGNALUIE: v

* An additional 2.5% is incurred if paying by credit card.
* KTS operate on 14 day terms for payment

Signed:

Print Name:

Position:

Date: / /

Please return this completed form to Kelyn Training Services via
heather@kelyn.com.au or Fax: 08 9356 2897 or post to PO Box 794, Cannington
WA 6987.
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